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ENTERPRISE RESOURCE PLANNING (ERP)

Dehiwala Mount Lavinia Municipal Council

Welcome to the Easiest, Fastest, most Secure, FIRST & the ONLY ERP for the LGA sector

PREPARATION OF NORMAL BILLING

Departmental
Bill Payments
(other Revenue)

Bills for Shop Rental, Gully
Bowser, Bookings, other

Services



3. THE PROCESS




4. PREPARATION OF NORMAL BILLING

STEP: 01 Click On this Icon in ERP Page

Departmental
Bill Payments
(other Revenue)

Bills for Shop Rental, Gully
Bowser, Bookings, other
Services

STEP: 02 Login using your user name
and password to the system

Log In to your account

‘ Usemame ‘

‘ Password ‘

v Advanced Options




STEP: 03 Then click on Miscellaneoous
Incomes

Emet Rates

Helpdesk
Customer
Service

Emet Soft
.. Think Differently...

& Miscellaneous Income

B Reporis

STEP: 04 Then click on Other bill recipts
temp

2 Time Pay




The system automatically
issues the account and
account number after
selecting the bill type.

(Ex: GULLY-BOWSER)

C 008w e¥8e®sT By
8dQBe D@38 wed
Beq® w5 Ber® gomw
By 8.

(¢ ¢owden: GULLY-
BOWSER)

STEP: 05 Then Select the Billing Type

Billing Type
=11l 1 V_BNWWSER
=-Select-=
GULLY-BOWSER

W
7y ™y WA A v AN

ANAGEMENT-

-

Billing Type
GULLY-BOWSER -

30-160403-2 : Gully Bowser{Labour Cha)

Copy Fees

When a customer comes
to get a service. First
select the bill type.

(Ex: GULLY-BOWSER)

Br8eniBmewrn) e@edDrDs
G OO0 58 50O.
880 3G dndw
endssys.

(ccowden: GULLY-
BOWSER)




You can type remarks if
needed.

(Ex: customer address)

300w 50 VIO wOWsT
088 me w™.

(cewcen: 88eniBm
E8x»w)

® p| kel Field Officer
Pay

STEP: 06 Then Enter Payee name

® payeeO Field Officer
Payee

sal
Savi Prakashakyo DMMC/FN/CMC/04/HL/BS
SALON DIVIME
sanda ruu saloon
SAMAN MOTOR TRADERS
zamith stories
SAHAMA CHEMIS
SATHSARA GROCERY
SAMPATH BAMK-MT.LAVINIA
Sarasavi Book Shop (pvt)ltd (Mahesh Pere
Salon Dee

STEP: 07 Then Add Remarks and File No.

/ Refference (**IF NEEDED**)

Sa akashakyo DMMC/FMN/CMC/04/HL/85

Remarks File No./Refference
Mo: 110/12 Saranankara Road, Dehiwala 011
+ m

Example:

When a customer comes
to get a service. Enter his
name.

C OO

Br8eniBmewnn)
©edD1D B © OO
8186 80. dyed »H®
FRRS ®OBIH.

You can enter file no if
needed.

(Ex: 011)

30dw »H®, DO emIy
o3 FRES WE v,

(ccowoen: 011)




STEP: 08 Then Add Account No

+ [}
Reg. No Discription Amount Account No
—
o Hires of Townhall 0 70-420203 : Hires of Townhall
J VAT Included J NBT Included [ stampDuty Copy Fees 0.00
+

70-420203 : Hires of Townhall

< | Select the account
number and account to

53-100101 : Salaries and Wages 15 - .
63-100301 : Salary Allowances 17 which the money should
£§3-100301-1 : COL Allowances 17 be credited

£§3-120101 : Stationery and Office Req
£53-1320400 : Repairs & Maintenance of .
63-134905 : Internal Wiring (Ex: 70-420203 : Hires of
656-100101 : Salaries and Wages 16 Townhall )

£56-100301 : COL Allowances 18
66-100301-1 : Salary Allowances 18

70-100103 : E.R.FE.TF (Library)

70-160403 : Town Hall {Chair)

70-160403-1 : Library Intenst Service I @QCZ; NO DE @B 6%©
70-160403-2 : Library Photocopy Service

70-160403-3 : Membership Fees (Phy.Cen) gomw w5 Ben®
70-160403-4 : Membership Fees(Library) oo [or o o]

70-160403-5 : Town Hall {Water Bill)
70-160403-6 : Town Hall (Ele.Bill}

70-410702 : Entertainment Tax (cwden: 70-420203 :

70-420202 : Hire of Lib.Meeting.Hall Hires of Townhall )
70-420203 : Hires of Townhall -




STEP: 09 Then Add Amount

Reg. No Discription

>

Hires of Townhall 50000.00

[J VAT Included [0 NBT Included

Click this icon to add a new
row.

(Ex: Gym Membership row)

50 0886 dxf RO e®@®
R BER OB, (¢ nden:
Gym Membership row)

O stam pDuty Included

Enter the amount to be
paid

(Ex: 50000.00 )

00dw g 8eC e
BOBIB).

(cewsen: 50000.00 )

mocount No

70-420203 : Hires of Townhall

Copy Fees 0.00

Account No

70-420203 : Hires of Townhall

70-420209 : Gym Membership

Copy Fees 0.00

Account No

Re 3. No Discription
= Hires of Townhall 50000.00
—— Gym Membership 2000.00
[0 vAT Included [J NBT Included 0O StampDuty Included
If you want to delete a row,
select the row and click this icon
RO ¥® edw O™ &0 §dFw »®,
8w e e®® BEHD WEW WOIH.
+ i
Reg. No Discription
— Hires of Townhall 50000.00
Gym Membership 2000.00

O VAT Included O NBT Included

O stampDuty Included

70-420203 : Hires of Townhall

70-420209 ;: Gym Membership

Copy Fees 0.00

You can select a row by click on
this icon.

e®® BEm® O HEX BBy
RO edEwxl endCin® V1
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STEP: 10 Then Add Discription

Reg. No Discription Amount Account No

If necessary, you can enter
a description.

(Ex: Hires of Town hall,
Gym Membership)

30dw »H®, DO Sdmdwad
qes »Eg viBw®

(c¢owse: Hires of Town
hall, Gym Membership)

==

50000.00

Hires of Townhall

2000.00

Gym Membership

70-420203 : Hires of Townhall

70-420209 : Gym Membership

O VAT Included J NBT Included 0 stampDuty Included Copy Fees 0.00
(**IF NEEDED**)
+ @ STEP: 11 Then Add VAT Included
Reg. No Discription Amount Account No
- Reception Hall Fees 50000.00 70-420203 : Hires of Townhall
= VAT 8% 4000.00 00-757001 : VAT
VAT Included [JNBT Included [J stampDuty Included Copy Fees 0.00

Click on the check box to
add VAT

D10 g aimes BBV v
@290 BER R WOBIB
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(**IF NEEDED**)

STEP: 12 Then Add NBT Included

Reg. No Discription Amount Account No

70-420203 : Hires of Townhall

= Reception Hall Fees 50000.00
= VAT 8% 4000.00 00-757001 : VAT
= Stamp Duty 10% 5000 00-757000-4 : Misce Deposits(Stamp)

VAT Included NBT Included StampDuty Included Copy Fees 20.00

Click on the check box to
add NBT

853.8.3 anes’ BBOO seney
@200 BEH R BDOBID

(**IF NEEDED**)

STEP: 13 Then Add StampDuty Included

Reg. No Discription Amount Account No

70-420203 : Hires of Townhall

o Reception Hall Fees 50000.00
o VAT 8% 4000.00 00-757001 : VAT
” Stamp Duty 10% 5000 00-757000-4 : Misce Deposits(Stamp)
VAT Included NBT Included StampDuty Included Copy Fees 20.00
Click on the check box to §ded medn anes BB
add Stamp Duty Included BER T @YD BRDE HOBIH
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(**IF NEEDED**)

STEP: 14 Then Add Copy Fees

Reqg. No Discription Amount Account No
= Reception Hall Fees 50000.00 70-420203 : Hires of Townhall
= VAT 8% 4000.00 00-757001 : VAT
== Stamp Duty 10% 5000 00-757000-4 : Misce Deposits(Stamp)
VAT Included NBT Included StampDuty Included Copy Fees 20.00

Enter the copy fee here.

(Ex: 20.00)

8our 00 0B anes
OB,

(cewdes: 20.00)
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STEP: 15 Print/ Save

Print / Save

Save Only

I

Issue Bill Number to Customer for
payments.

% %k %k

The next is authorized by Shorff

8B B85 B wom ¢ dFu
o3 880wIBmwbId R e¢sIB).

14



